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911 ADDRESS REQUEST PROCESS

The intent ofthis document is to help clarify the process for requesting a 91 1 address and

to point out some ofthe issues that may arise during the process.

SteD #1: Resident requests new address from the loca賞municiDalitv

A11 new address requests are initiated by the resident requesting a “New Address Request

Fom’’from the municipality where the new address will be located・ It is important for

the local municipality to be invoIved from the beginning ofthe process. This wi= keep

the municipality infomed of new development occurring as well as provide some level

OfcontroI ofnew road names as they are needed.

SteD #2: Local municiDalitv assesses whether to name the drivewav

Tfa new road name is not needed the municipality either faxes or mails the application to

the 91 1 Center. A general rule ofthumb to detemine ifa driveway needs to be named is

that ifthere is more than one address going to access from a single driveway offofa

named road then血e driveway should be named・ This wi11 assist in avoiding confusion

about location d皿ing an emergency response. The municipality is in the best position to

assess the intent ofthe land owner and for catching the intent to further develop a

Particular piece ofproperty. This will also assist the resident by avoiding a potential

address change in the fu皿.e.

SteD #3: 911 Sta鮮review al叩lication for new address

During this step 91 1 Staffwill review the application for completion・ If any clarification

is needed they will contact the municipality and/or resident. 91 1 Staffwill collect a GPS

location ofthe new structure location, Ifthe request invoIves nammg a drive or the

addition ofa new road, 91 1 Staffwill GPS血e centerline location ofthe new road and

any existing driveways relative to the application. The GPS infomation and application

will then be forwarded to the GIS staff

Step #4: GIS sta∬ add location information to the GIS maDDin望svstem

GIS staffwill convert the GPS data into the 91 1 GeoDatabase. The new address will

then be calculated based upon血e location of血e driveway relative to the road that it

intersects.

Step #5: GIS sta∬notify 911 Center ofnew address and/or new road data

Upon completion ofthe address asslgrment and/or new road addition, 91 1 Staffwill be

forwarded the completed Address request Fom and New Address Notification Fom・ If

a new road is created, 91 1 Staffwill be notified ofthe MSAG identification information.

Ste調#6: 911 Center sta∬ notifv MuniciDalitv and Resident ofnew address

91 1 Staffwill do any necessary updates to their local databases and notify the

Municipality and Resident of the new address. The New Address Not誼cation fom wi11

be mailed/faxed to the Resident and Municipality.



INSTRUCTIONS FOR COMPLETING

NEW ADDRESS REQUEST FORM

County ofVenango * MIS Department * 1 174 Elk Street *

POBox831 *Franklin,PA 16323

Phone: 814-432-9646 * Fax: 814-432-4741

The followmg directions have been designed to aid in the accurate completion ofthis fom. Please prmt Or tyPe

all ofthe infomation requested.

Application Information二

1.　Print or type applicant’s legal first name, middle initial and last name.

2.　Supply the telephone number at which the applicant can be reached.

3.　Supply the applicant’s current mailing address, including City, State and Zip Code. Upon address

4.

approval a New Address Notification Form will be sent to the applicant at this address.

Supply the name ofthe municipality (City, Township or Borough) in which the new address structure

isIocated.

New Address Information:

5.　Supply the name ofthe road or the route number that will be accessed by the new address structure.

Ifthe new structure will be located on a comer, Please supply the road that will be accessed by the

applicant’s driveway.

6.　　Supply the o縦cial address ofthe structure located nearest the applicant’s new st重uCture. The nearest

addressed structure should access the same road or route number listed in Question #5.

7.　　Supply accurate distances between the applicants proposed driveway location and the nearest

d置.iveway of the stmCture listed in Question #6.

8.　Indicate whether this Iot was created from a subdivision and/or whether a land survey was performed

at the applicant’s new address site. Place a check mark in the appropriate box.

9.　　Supply name ofthe subdivision the applicant’s new structure is Iocated within or the name of‘the

subdividor or landowner.

10.  Indicate the type of construction of the applicant’s new structure by placing a check mark in the

appropriate box. Note that multiple family/site constructions must also indicate the number

families/sites to be located in the new structure. Strip malls or commercial businesses within one

StruCture Will need to be identified for each business, The puIPOSe Ofthis question is to determine if

multiple address are needed. Tfso, Please indicate the number ofspec諸c dwe=ings or business

entities needing an address・

An apartment number or business o綿ce suite number is required ifyour address will be shared with

OtherS in the same structure.

Supply the parcel number, taX maP number, deed book number, aCreage Ofthe lot(s), Some

information may be located on the applicants’deed.

New Address Location:

1 3.　Sketch approximate location ofnew address structure as instructed in Question #12. Please refer to

the examples supplied. Iffurther assistance is needed contact Venango County 91 1.

1 4.　A New Address Notification Fom will be retumed to the applicant and to the appl・OPriate

municipality within two weeks ofreceipt ofthe application by Venango County 9 1 1.

Send completed fom to the following address: Venango County 9-1-1

Addressmg / Mappmg Dept

l O52 Grandview Rd.

OilCity PA 1630l



NEW ADDRESS REQUEST FORM

Venango County 9-1 -1 * Addressing / Mapping Department *
*1052 Grandview Rd * Oil Clty, PA 16301*

*Phone: 814-677-0325 * Fax: 814-677-7459*

APPLICANT INFORMATION

1.ApplicantName:　　　　2.TelephoneNumber: 3.CurrentMailingAddress: 

City:　　　　　　　　　　　　　　State:　　　　　　Zip: 

4.Borough/City/Townshipofnewaddressstructure: 

NEW ADDRESS INFORMATION

5.Nameofroadnewstructurewillbeaddressedto: 
NOTE:Iflocatedonacomer,listroadwhichd教・ivewaywillaccess. 

6.Addressofnearestaddressedstructure: 

7.Distancefromnearestaddressedstructuredrivewayandpl・OPOSedstructuredriveway: 

NOTE:Refertoquestion13,Examplelformeasurement. 

8.Wasthisaddresscreatedfromasubdivisionand/orwasalandsurveyperfomed? 

No　　　　　Yes　　Ifyes,COmPletequestion#9. 

9.Nameofsubdivisionorlandowner: 

10.Typeofconstruction,Ofnewaddress: 

Residential　　　　　　　　　　　　　　　　　　　　　　Commercial/Manufacturing 

鵜SingleFamily　　　　　　　　　　　　　　　　_SingleSites 

MultipleFamily　　　　　　　　　　　　　　　　　MultipleSites 

NumberofFamilies　　　　　　　　　　　　　　　　　　　NumberofSites 

Other　　　　　　　　　　　　　　　　　　　　　　　　　　　Other 

11.Apallmentnumberorbusinesssuitenumberofnewaddressstructure. 

ApartmentNumber:　　　　　　　　　　　　SuiteNumber: 

12・Ifknown,Pleaseprovidethefollowmginformation. 

ParcelNumber:　　　　　　　　　　　　　　　　　DeedBookNumber: 

TaxMapNumber:　　　　　　　　　　　　Acreageoflot(S): 
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13. In the section below, Sketch the approximate location ofthe new address on the lot(s) upon which it will be

Situated, Showing the nearest streets, 1ocation ofa串cent structures (if any), StreamS’bodies ofwater, Pr any

Other items that will enable Venango County 91 1 to asslgn an address in a precise manor. For convenlenCe,

Please refer to the examples above.

14. Please remit this form to:

協nango C鋤n砂9-I-1

1052 Grandvie†少Rみ

Oila机PA 16301

.i擁)触面も・(相鋤飾g憎晩榊

Notification ofa new address wi11 be sent to the municipality listed above (Question #4) and to the applicant at

the applicant’s c皿ent mailing address approximately two weeks after receipt of the application.


